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             MSA University E-learning official website is (https://e-learning.msa.edu.eg) 

 

1- Logging In and change password 

▪ Please enter your username and password on the top right corner of the page and 

click Log in 

 
 

▪ You are required to change your password to proceed. 
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▪ Now, you have logged in your Moodle account successfully! 

▪ You will find your course List on Moodle home page as the following picture. 

 

 

2- Course and unit information. 

▪ Please click My Courses on the top of the page and you will find all your course and 

units in progress. 

 

 

▪ You can always toggle between courses by using the navigation and clicking on my 

courses. This is your courses and will show you which course(s) you have enrolled in 

and the current unit(s) you are learning. 
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▪ Please try to click any of current unit code and you will find all learning materials on 

this unit page. 

 

 
 

 

3- Common Course Activity/Resource Icons 

▪ Each topic/week of the course will be made up of activities and instructions. These 

activities and instructions will vary within each course. It is important to read all 

instructions and click all links for the current section in the course. Each link is 

accompanied by an icon. Common course activity icons are listed in the box below. 

 

This icon represents a file. The link next to this icon will download the files.  

 

This icon represents a folder. The link next to this icon will take you to a page 

with additional files. 
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This icon represents a page. The link next to this icon will take you to a page 

with additional text and resources. 

 

This icon represents a URL. The link next to this icon will take you to an 

external link. 

  

This is the icon for forums. The link next to a forum icon will 

take you to a forum where you can communicate with your 

instructor and/or other students. 

 

This is the icon for Announcements forums. The link next to a 

forum icon will take you a special forum for general news and 

announcements. 

 

This is the icon for assignments. The link next to an assignment icon will 

take you to a page where you will submit your work. See more about 

assignments in the Assignments section (pages 6-8). 

 

 

This is the icon for a quiz or an exam. The link next to this icon will take you 

to a quiz or an exam within your course. See more about quizzes in the 

Quizzes and Exams section (pages 9-10).  

 

This is the icon for an attendance. The link next to this icon will take 

you to an attendance Allow you to record your attendance during the 

Lecture or Lab. 
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This is the icon for Turnitin assignments. The link next to a Turnitin 

assignment icon will take you to a page where you will submit your 

work, Turnitin is plagiarism detection software that scans student 

work for matched text by comparing the work to a large database 

of student work, publications, and materials on the internet. 

 

4- Moodle assignments 

The assignment feature in Moodle allows instructors to easily collect external 

documents from students. Instead of physically printing out a document and 

handing it to your instructor, you upload a file into Moodle for your instructor to 

view and grade. To submit an assignment, click the name of the assignment in 

your class. A description of the assignment and a box showing the submission 

status, date and time due, and time remaining for the assignment will appear. 

Assignments links will be similar to this: 

 

 

 

Once you click on the assignment link, you will see a screen that looks similar to 

this: 
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How to Uploading Files? 

Click Add submission at the bottom of the screen (see previous image). The 

maximum upload size for files and number of attachments are listed above the 

submissions box under the File submissions heading. 
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There are two ways to upload files:  

1. The easiest method is to locate the file within your computer’s file system, 

click and hold down on the file, and drag it into the box that says you can drag 

and drop files here to add them (see figure above).  

2. Click the Add… button (see red box in figure above). Next, choose Upload a 

file in the left sidebar. Click the Choose File button under Attachment field. 

Locate your file within your computer’s file system. Click open. Lastly, click 

Upload this file. You should now see the uploaded file (see figure below). If you 

accidentally uploaded the wrong file, simply click the file you uploaded and click 

Delete in the pop up window. If there are additional files your instructor 

requires you to submit, repeat the submission process. Once you have uploaded 

the correct file(s), click save changes. 

 

 

The file has been uploaded. Once you hit save changes, the file will be submitted 

for grading. 
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5- Quizzes and Exams 

Many instructors require students to take quizzes and exams within Moodle. To 

take a quiz or exam, click the name of the quiz next to the quiz icon. Your quiz 

link will look similar to this: 

 

When you click your quiz or exam link, you will see this page: 

 

Once you are ready to begin the quiz, click Attempt quiz now. After you begin 

the test, you will see the question page. There are several different question 

types, including multiple choice, essay, true/false, short answer, or matching 

questions.  

On the right of your screen, a block titled Quiz Navigation appears (see figure). 

This block shows the question(s) you are attempting and how many questions 

are left on the quiz. The question(s) you are currently on will have a bold border 

around it. Some instructors allow you to navigate through the questions by 

clicking the question number. However, some may not allow you to do this. If 

clicking the question number does not allow you to navigate, then the instructor 

only allows you to move sequentially through the quiz.  
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Therefore, you will not be able to go back and answer skipped questions or 

change an answer. If the quiz is timed, the timer will be located at the bottom of 

the block. 

When all questions are answered on a page, 

click next. Once you have answered all the 

questions and are ready to submit your quiz 

or exam, click next on the last page or click 

Finish attempt... in the Quiz Navigation 

Block (see previous page). You will then be 

directed to the Summary of Attempt page, 

which displays whether or not you have 

answered each question. If you are ready to 

submit your quiz, click Submit all and finish 

at the bottom of the page.  

 

 

 

6- Attendance 

On some modules, you may be required to record your own attendance in the 
face-to-face lectures or Labs using the Attendance activity on Moodle. 

Attendance at lectures, Labs, tutorials and practical classes is an integral part of 
your program and you are expected to be regular and punctual in your 
attendance. Specific attendance requirements are set out in the handbook for 
each course. 
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How To record your attendance? 

1- Open the module that relates to the face-to-face session you are attending. 

 

2- Select the link to the Attendance activity session from the Module page when 
prompted to by your lecturer, Students can also record their own attendance if 
you configure it in the settings. Each session is assigned a unique password, and 
you can display this password to students to allow them mark themselves as 
present. 

 

Key icon to display password to students 

In addition, instructor can display a QR code containing a URL that 

students can scan with a mobile device, which brings them directly to the 

page where they record their attendance, and fills in the password for 

them too. Then they only need to select the status "Present", and record 

their attendance. In this case, the remarks contain the text "Self-recorded". 

 

Display password and QR code to student 
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3- Enter the random password displayed by your lecturer in the password 

field. 

4- Select the appropriate response. 

5- Save changes to record your attendance. 

 

 

7- Turnitin Assignment 

With the Moodle plagiarism plugin, you submit to Turnitin in the exact 

same way you would any other Moodle assignment. 

1- Navigate to your course and choose the assignment you would like 

to submit to. 

 

 

 



  

Page 13 of 16  

MSA University 

  

MSA University       IT Department   

  
 

When you click Turnitin Assignment, you will see this page: 

 

 

Select the Add Submit paper button. 

 

 

 

Write your submission title (see red box in figure above). 

There are two ways to upload files:  

1. The easiest method is to locate the file within your computer’s file system, 

click and hold down on the file, and drag it into the box that says you can drag 

and drop files here to add them (see figure above).  

To Upload file 
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2. Click the Add… button (see the arrow in the figure above). Next, choose 

Upload a file in the left sidebar. Click the Choose File button under Attachment 

field. Locate your file within your computer’s file system. Click open. Lastly, click 

Upload this file. You should now see the uploaded file. If you accidentally 

uploaded the wrong file, simply click the file you uploaded and click Delete in 

the pop up window. Once you have uploaded the correct file(s), click save 

changes. 

3 – what are the File types and sizes that can be uploaded? 

Allow any file type 

If an assignment is set to allow any file type, Turnitin will accept any file: 

▪ That is less than 100MB; 

▪ That has a minimum of 20 words; and that is less than 800 pages. 

4- File types checked for similarity 

If the assignment is set to allow only file types that Turnitin can check for 

similarity, Turnitin will only accept files that can generate Similarity Reports. 

This includes: 

Microsoft Word® (.doc/.docx) 

Adobe® PDF 

Microsoft PowerPoint® (.pptx, .ppt, .ppsx, and .pps) 

Microsoft Excel® (.xls and .xlsx)  

   OpenOffice Text (.odt) 

   Plain text (.txt) 
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8- Grades 

If you have completed assignments in Moodle 

and your instructor has posted grades, you can 

view them by clicking on the Grades link in the 

Navigation Drawer. 

Once you have clicked on Grades, a table (see 

below) will appear with the column headings: 

• Grade item - the name of the assignment, 

quiz, forum, etc. 

• Calculated weight - the number of points 

available for the grade item divided by the 

total number of points available in the course 

(this will vary according to course grade 

aggregations). 

• Grade - the number of points you received for this grade item. 

• Range - the range of points (minimum and maximum points) available for this 

grade item. 

• Percentage - this is the number of points you earned divided by the number of 

points available. 

• Feedback - what the instructor wants you to know about this grade item. 
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MSA E-learning Technical Support 

Should you encounter any difficulties, have questions, or require further 

clarification, please do not hesitate to reach out to our E-Learning technical 

support team. They are readily available to assist you and can be contacted 

through the following channels: 

 

Email: elearning@msa.edu.eg 

Phone: [01029174222 – 01029175222 – 01029197111 - 01029172777]  

Daily except Friday from 8:00 AM To 3:30  PM 

 

 Thank you  

IT Department  

 


